Town Hall Budget Dialogue 
Invitation email/letter

Date
Dear  ____________:


XYZ School Board wants your opinion. On behalf of the board, I would like to invite you to participate in a town hall budget dialogue session on (day), (date) at (time) in (location). 


The session will last about two hours. The session will be informal and involve a short presentation followed by group discussion. We are seeking your thoughts, opinions and concerns about our financial situation and the challenges and opportunities that we face. 

You are being invited because you are a vital part of our educational community. Your input and the input of others will guide the Board of Trustees in its budget decisions for 2011-2012. We hope you can attend. 
Please RSVP by (date) to (name) by calling (phone number) or by email (email address). Also, please let us know if you have any special needs for the meeting. Thank you for considering this opportunity and we look forward to seeing you there.

Sincerely,


Board Chair

XYZ School Board

