Town Hall Budget Dialogue

Invitation Reminder 
Email/letter

Date
Dear (name),


This is a reminder that XYZ School Board would like you to participate in a town hall budget dialogue session on (day), (date) at (time) in (location) and there are still spots available.


As mentioned in our initial invitation recently sent to you, the session will last about two hours. We are seeking your thoughts, opinions and concerns about our financial situation and the challenges and opportunities that we face. 

You have been invited because we need your input and the input of others to guide the Board of Trustees in its budget decisions for 2011-2012. We hope you can attend but if you can’t, we would appreciate it if you would let us know. The deadline to RSVP is (date). To RSVP or to decline please contact (name) by calling (phone number) or by email (email address). 
Thank you for considering this opportunity and letting us know your availability. 
Sincerely,


Board Chair

XYZ School Board

