Town Hall Budget Dialogue 
Thank you letter

Date

Name

Organization

Dear ____________:

On behalf of XYZ School Board, I would like to thank you for taking the time on (date) to join us in a dialogue concerning our jurisdiction’s 2011-2012 budget. It was very important for us to hear your thoughts, opinions and perspectives regarding how the school board should deal with the challenges and opportunities we face.  
We received very valuable input from all participants and will use it to help guide our decision-making in the weeks ahead. A summary of the session input is attached for your information.
I will be in touch again to let you know of our budget decisions and how that will affect local programs and services. In the meantime, please do not hesitate to contact our main office at (phone number) or by e-mail (e-mail address) if you have any additional comments or questions.

Thank you again for participating in our budget dialogue. It was very much appreciated. 
Sincerely,
Board Chair

XYZ School Board

